Monsters
in Your Books

How to Clean Up the 3 Most Common
Bookkeeping Blunders in QuickBooks

An unholy abomination
of categorization.
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Wait... You Mean These
Categories Aren't Helping

When | first started using QuickBooks, | thought ‘Miscellaneous’ sounded useful. Like a
junk drawer for receipts. Then | met her cousin, ‘Ask My Accountant—perfect for
punting problems to my CPA. And finally, the ‘Uncategorized’ monster moved in and

made himself at home. Turns out, they weren’t helpful. They were hiding the real mess.

-Bob
& Why This Matters

Clean books save you time, money, and headaches.

When your categories get messy, so does everything else. Here’s why it matters:
« You can’t make good decisions with bad data.
o Your CPA doesn’t want to dig through monster droppings.

e Uncle Sam is not a fan of vague expenses.

| thought those
categories were helping...
But they were just
hiding the chaos!

In this guide, we’ll expose the three biggest monsters in your QuickBooks categories, show
you how they sneak in, and most importantly—teach you how to banish them for good.
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Monster #1: “Miscellaneous” — The Vague One

“This monster ate everything | didn’t know how to label.”

-Bob

What It Means in QuickBooks:

“Miscellaneous” is a default category often used when you’re not sure where
something goes. Butin bookkeeping, vagueness = risk.

Why It's Dangerous:

e It hides clarity behind a curtain of “meh.”
e Auditors and CPAs hate it—no trail, no logic.
o It often signals lazy or rushed categorization.

Real-World Examples:

e Lunches with clients? “Miscellaneous.”
e Buying office supplies? “Miscellaneous.”
e Accidentally paying your own Netflix bill? Also “Miscellaneous.”

How to Fix It:

Create more specific categories.
Label with intention: meals, supplies, owner draws, etc.

Avoid catch-all dumping grounds—unless you're naming it “Monster
Snacks.”
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Monster #2: “Ask My Accountant” —
The Black Hole

“l dumped everything here: butnothing ever came back.”

—Bob

@& What It Means in QuickBooks

“Ask My Accountant” is a default category that's meant to temporarily hold
confusing or unknown expenses... but it often turns into a permanent
dumping ground.

i, Why It's Dangerous

There’s no trail back to the real expense. It signals procrastination. You're not
actually asking your accountant anything.

Real-World Examples

That receipt you didn't understand... 6 months ago. That random bank charge.
That purchase you meant to research “later.”

s How to Fix It

Actually ask your accountant (while you still remember what it was).
Use clearer labels like “To Review” or “Missing Info.”

Set a reminder to clean up the category monthly.
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Monster #3: “Uncategorized” — The Red Flag

“Ill deal with it later,” said no responsible bookkeeper ever.
—Bob

@ What It Means in QuickBooks

“Uncategorized” is what QuickBooks uses when it gives up. Bank feeds import
a transaction, can’t guess the category, and just shrug it into this red devil of
a bucket.

. Why It's Dangerous
« It's ared flag. Literally.
o It screams, “l don’t know what this is, and'| don’t care (yet).”

« It makes your books look sloppy—even if they aren't.

Real-World Examples
« That client payment with no invoice attached? Uncategorized.
« That check you forgot to memo? Uncategorized.

« That Amazon purchase you swore you'd figure out later? Yep.

« How to Fix It

Don’t let this pile up—review these transactions weekly.

Train QuickBooks to recognize common patterns.

If it stays uncategorized for more than a month, ask: Does it belong in your
business at all?
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Taming the Beasts

"You can’t slay what you won'’t label." —Bob

Bob's Top Survival Tips

mn

% Make Your Own Categories

Don’t trust QuickBooks to know what “supplies” means. Create labels
CTEGORIES
{1 Client Meals

that make sense to you (and your CPA).
Example: "Client Meals," "Owner Gas," "Monster Treats"

.+ Use Bank Rules Like a Boss
Set up automatic rules so the same charge doesn’t get

miscategorized 47 different ways.
Pro tip: Don’t set and forget—review them monthly.

€ Leave Notes. Future-You Will Thank You.
If something’s weird or unclear, add a memo or attachment. It's like

time travel—but nerdier.

Keep labeling like a boss. Bob believes in you.

%‘%
P
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CPA-approved. Nerd-endorsed. Monster-proof.

Transaction Type Suggested Category
Lunch with a client Meals & Entertainment
Office supplies Office Expenses
Netflix for your biz Software Subscriptions
Gas for work trips Auto - Fuel
Amazon purchases Varies! Label EACH ONE

+ Want more tips like this?

Bob’s Tip
Label who and why on the receipt
Don't mix with equipment (that's fixed assets)
Yes, even your Netflix... if it's legit
Track mileage too, just in case

“Miscellaneous” is NOT an option

Get the full Categorization Vault — including bonus cheatsheets, sample

transactions, and monster-fighting wisdom.

Come on...

it’s less

than lunch. (7 Buy the Surviving QuickBooks quide

for just $9.99 and unlock full access.
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